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Centerville School District #215 does not discriminate in any 
programs or activities on the basis of sex, race, creed, religion, color, 
national origin, age, veteran or military status, sexual orientation, 
gender expression or identity, disability, or the use of a trained dog 
guide or service animal and provides equal access to the Boy Scouts  
and other designated youth groups. The following employee(s) has  
been designated to handle questions and complaints of alleged dis-
crimination: Kristin Cameron, Principal 2315 Centerville Hwy.  
Centerville, WA 98613 (509) 773-4893 kristin@centervilleschool.org

Mission

Our Staff is committed to the academic achievement of your children 
and to providing them with a caring and creative learning environ-
ment. We will strive to encourage and ensure the success, self worth, 
and love of learning in every child.
The Mission of the Centerville School District is to develop indepen-

personalized and caring environment, promoting successful life skills.

Staff Handbook2024-2025
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2024-2025 Staff Handbook

SECTION 1  Centerville School Board

Position 1: Eric Olson  
Position 2: Jess Kayser, Chair 
Position 3: Carole Garner  
Position 4: John Rolfe 
Position 5: Nancy Sizemore  

2023 -  2027 
2023 -  2027  
20  -  202  
2019 -  2027  
20  -  202

School Board meetings are held on the fourth Tuesday of each month. 
Agendas are posted on the school door and on the Centerville School 
website. All visitors are welcome. Please call 

to address. On 
occasion, these regular meetings are rescheduled or 

meeting 
times and dates.

The Board of Education is a policy making body comprised of local 
residents created to govern the public school districts. Members are 
elected to four-year terms, which are staggered to provide continuity 
to the Board. Board members receive no pay for their service to the 
community.

expectations are spoken, and goals are clear. The following document 
will guide our team to ensure success for Centerville students, staff, 
and community.

6

cyberbullying awareness and response. To promote Internet safety 
and appropriate online behavior of students and staff as they use 
electronic resources and access material from the Internet, the 
superintendent or designee is  authorized to develop or adopt Internet 
safety procedures, acceptable use guidelines, and, for students, related 
instructional materials for every grade level. The superintendent or 
designee in evaluating such procedures and instructional materials 
should take into account District electronic resources, community 
norms, privacy rights, responsible use, and issues of concern with 
student or staff use of electronic resources. As a component of district 
Internet safety measures, all district-owned electronic resources, 
including computer networks and Wi-Fi, in all district facilities capa- 

 
access to obscene, racist, hateful or violent material.  However, given 
the ever-changing nature of the Internet, the district cannot guarantee 
that a student will never be able to access objectionable material. 
Further, when students use the Internet from school facilities for 
educational purposes, district staff will make a reasonable effort to 
supervise student access and use of the internet. If material is ac-
cessed that violates district policies, procedures or student guidelines 
for electronic resources or acceptable use, district staff may instruct 
the person to cease using that material and/or implement sanctions 
consistent with district policies, procedures, guidelines, or student 
codes of conduct. 

Cell Phones
When students are present, cell phones can be used as a tool only (i.e. 
calculator, timer) not for personal communication. Cell phones are 
not to be used in front of students, unless an emergency. If you have a 
personal emergency, and a cell phone is necessary, please ask for 
assistance from another staff member to cover students. If there is a 
necessary reason for a phone, such as medical or emergency reasons, 
please consult with administration. No student should have access to 
cell phones during school hours. Student cell phones may be used if 
directed and supervised by an adult.

212024-2025 Staff Handbook



20
24

-2
02
5

St
af

f H
an

db
oo

k

Ad
in

is
tr

at
io

n 
of

 M
ed

ic
at

io
n 

b
 S

ta
ff

On
ly

 a
ut

ho
ri

ze
d 

st
af

f i
s t

o 
ad

m
in

is
te

r m
ed

ic
at

io
n,

 in
cl

ud
in

g 
ov

er
-t

he
-

co
un

te
r p

ro
du

ct
s. 

ES
D

 N
ur

se
 C

or
p 

St
af

f i
s y

ou
r p

ro
fe

ss
io

na
l c

on
ta

ct
 

fo
r s

tu
de

nt
 m

ed
ic

al
 n

ee
ds

. O
ur

 in
-h

ou
se

 c
on

ta
ct

 is
 

. T
he

 E
m

er
ge

nc
y 

Pl
an

 n
ot

eb
oo

k 
an

d 
m

ed
ic

at
io

n 
ba

g 
m

us
t 

be
 a

va
ila

bl
e 

at
 a

ll 
tim

es
 fo

r c
on

su
lta

tio
n 

an
d 

ta
ke

n 
on

 a
ll 

of
f-c

am
pu

s 
ex

cu
rs

io
ns

.
El

ec
tr

on
ic

 R
es

ou
rc

es
 a

nd
 In

te
rn

et
 S

af
et

Th
e 

Ce
nt

er
vi

lle
 B

oa
rd

 o
f D

ir
ec

to
rs

 re
co

gn
iz

es
 th

at
 a

n 
ef

fe
ct

iv
e 

pu
bl

ic
 

ed
uc

at
io

n 
sy

st
em

 d
ev

el
op

s s
tu

de
nt

s w
ho

 a
re

 g
lo

ba
lly

 a
w

ar
e,

 c
iv

ic
al

ly
 

en
ga

ge
d,

 a
nd

 c
ap

ab
le

 o
f m

an
ag

in
g 

th
ei

r l
iv

es
 a

nd
 c

ar
ee

rs
. T

he
 b

oa
rd

 

us
er

s o
f i

nf
or

m
at

io
n,

 m
ed

ia
, a

nd
 te

ch
no

lo
gy

 to
 su

cc
ee

d 
in

 a
 d

ig
ita

l 
w

or
ld

.

Th
e 

di
st

ri
ct

 w
ill

 d
ev

el
op

 a
nd

 u
se

 e
le

ct
ro

ni
c 

re
so

ur
ce

s a
s a

 p
ow

er
fu

l 
an

d 
co

m
pe

lli
ng

 m
ea

ns
 fo

r s
tu

de
nt

s t
o 

le
ar

n 
co

re
 su

bj
ec

ts
 a

nd
 a

pp
lie

d 
sk

ill
s i

n 
re

le
va

nt
 a

nd
 ri

go
ro

us
 w

ay
s a

nd
 fo

r s
ta

ff 
to

 e
du

ca
te

 th
em

 in
 

su
ch

 a
re

as
 o

f n
ee

d.
 It

 is
 th

e 
di

st
ri

ct
’s 

go
al

 to
 p

ro
vi

de
 st

ud
en

ts
 w

ith
 ri

ch
 

an
d 

am
pl

e 
op

po
rt

un
iti

es
 to

 u
se

 te
ch

no
lo

gy
 fo

r i
m

po
rt

an
t p

ur
po

se
s i

n 
sc

ho
ol

s j
us

t a
s i

nd
iv

id
ua

ls
 in

 w
or

kp
la

ce
s a

nd
 o

th
er

 re
al

-li
fe

 se
tt

in
gs

 
us

e 
th

es
e 

to
ol

s. 
Th

e 
di

st
ri

ct
’s 

te
ch

no
lo

gy
 w

ill
 e

na
bl

e 
ed

uc
at

or
s a

nd
 

st
ud

en
ts

 to
 c

om
m

un
ic

at
e,

 le
ar

n,
 sh

ar
e,

 c
ol

la
bo

ra
te

 a
nd

 c
re

at
e;

 to
 th

in
k 

an
d 

so
lv

e 
pr

ob
le

m
s;

 to
 m

an
ag

e 
th

ei
r w

or
k;

 a
nd

 to
 ta

ke
 o

w
ne

rs
hi

p 
of

 th
ei

r l
iv

es
.T

he
 su

pe
ri

nt
en

de
nt

 o
r d

es
ig

ne
e 

w
ill

: 1
) c

re
at

e 
st

ro
ng

 
el

ec
tr

on
ic

 re
so

ur
ce

s a
nd

 d
ev

el
op

 re
la

te
d 

ed
uc

at
io

na
l s

ys
te

m
s t

ha
t 

su
pp

or
t i

nn
ov

at
iv

e 
te

ac
hi

ng
 a

nd
 le

ar
ni

ng
; 2

) p
ro

vi
de

 a
pp

ro
pr

ia
te

 st
af

f 
de

ve
lo

pm
en

t o
pp

or
tu

ni
tie

s r
eg

ar
di

ng
 th

is
 p

ol
ic

y;
 a

nd
 3

) d
ev

el
op

 
pr

oc
ed

ur
es

 to
 su

pp
or

t t
hi

s p
ol

ic
y. 

Th
e 

su
pe

ri
nt

en
de

nt
 o

r d
es

ig
ne

e 
is

 
au

th
or

iz
ed

 to
 d

ev
el

op
 p

ro
ce

du
re

s a
nd

 a
cc

ep
ta

bl
e 

us
e 

gu
id

el
in

es
 fo

r 
st

af
f a

nd
 st

ud
en

ts
 a

s t
o 

us
e 

of
 d

is
tr

ic
t e

le
ct

ro
ni

c 
re

so
ur

ce
s, 

in
cl

ud
in

g 
th

os
e 

th
at

 a
cc

es
s I

nt
er

ne
t a

nd
 so

ci
al

 m
ed

ia
, a

nd
 to

 re
gu

la
te

 u
se

 o
f 

pe
rs

on
al

 e
le

ct
ro

ni
c 

re
so

ur
ce

s o
n 

di
st

ri
ct

 p
ro

pe
rt

y 
an

d 
re

la
te

d 
to

 
di

st
ri

ct
 a

ct
iv

iti
es

.

To
 h

el
p 

en
su

re
 st

ud
en

t s
af

et
y 

an
d 

ci
tiz

en
sh

ip
 w

ith
 e

le
ct

ro
ni

c 
re

so
ur

c-
es

, a
ll 

st
ud

en
ts

 w
ill

 b
e 

ed
uc

at
ed

 a
bo

ut
 In

te
rn

et
 sa

fe
ty

. T
hi

s w
ill

 in
cl

ud
e 

ap
pr

op
ri

at
e 

on
lin

e 
be

ha
vi

or
, i

nc
lu

di
ng

 in
te

ra
ct

in
g 

w
ith

 o
th

er
 in

di
vi

du
-

al
s o

n 
so

ci
al

 n
et

w
or

ki
ng

 w
eb

si
te

s a
nd

 in
 c

ha
t r

oo
m

s, 
an

d
20

SE
CT

IO
N

 2
 - 

GE
N

ER
AL

 IN
FO

R
M

AT
IO

N

Sc
ho

ol
 S

uc
ce

ss
Pa

re
nt

s a
nd

 fa
m

ili
es

 p
la

y 
an

 im
po

rt
an

t r
ol

e 
in

 th
ei

r c
hi

ld
’s 

su
cc

es
s i

n 
sc

ho
ol

. E
nc

ou
ra

gi
ng

 c
hi

ld
re

n 
to

 d
o 

th
ei

r b
es

t p
ay

s d
iv

id
en

ds
 th

ro
ug

h 
in

cr
ea

se
d 

st
ud

en
t l

ea
rn

in
g.

 If
 p

ar
en

ts
 e

m
ph

as
iz

e 
th

e 
im

po
rt

an
ce

 
of

 sc
ho

ol
 a

nd
 le

ar
ni

ng
, t

he
 c

hi
ld

 w
ill

 le
ar

n 
to

 v
al

ue
 th

ei
r e

du
ca

tio
n.

 
Go

od
 se

lf-
es

te
em

 is
 li

nk
ed

 to
 su

cc
es

s a
nd

 h
ap

pi
ne

ss
 a

t s
ch

oo
l a

nd
 to

 
in

cr
ea

se
d 

le
ar

ni
ng

 a
nd

 su
cc

es
s i

n 
ed

uc
at

io
n.

 

To
 h

el
p 

in
su

re
 a

 c
hi

ld
’s 

su
cc

es
s, 

w
e 

en
co

ur
ag

e 
pa

re
nt

s t
o 

fo
llo

w
 th

es
e 

gu
id

el
in

es
: 

•
Ch

ec
k 

ch
ild

’s 
w

or
k 

da
ily

.
•

In
qu

ir
e 

ab
ou

t s
ch

oo
l a

nd
 c

la
ss

ro
om

 a
ct

iv
iti

es
.

•
Re

ad
 o

ra
lly

 w
ith

 c
hi

ld
re

n 
da

ily
.

•
Sh

ow
 a

n 
in

te
re

st
 a

nd
 e

nc
ou

ra
ge

 c
hi

ld
re

n 
to

 a
cc

om
pl

is
h

ch
al

le
ng

in
g 

as
si

gn
m

en
ts

.
•

Pr
ov

id
e 

ef
fe

ct
iv

e 
to

ol
s f

or
 h

el
pi

ng
 c

hi
ld

 su
cc

ee
d.

•
Co

m
m

un
ic

at
e 

re
gu

la
rl

y 
w

ith
 c

la
ss

ro
om

 te
ac

he
rs

W
as

hi
ng

to
n 

St
at

e 
ha

s a
do

pt
ed

 le
ar

ni
ng

 st
an

da
rd

s c
al

le
d 

Co
m

m
on

 
Co

re
 S

ta
te

 S
ta

nd
ar

ds
. C

en
te

rv
ill

e 
Sc

ho
ol

 st
af

f i
s c

on
tin

ua
lly

 in
vo

lv
ed

 in
 

Pr
of

es
si

on
al

 D
ev

el
op

m
en

t o
pp

or
tu

ni
tie

s t
o 

ke
ep

 a
br

ea
st

 o
f t

he
 la

te
st

 
an

d 
be

st
 p

ra
ct

ic
es

 fo
r o

ur
 st

ud
en

ts
’ e

du
ca

tio
n.

Ju
st

 a
s e

ve
ry

on
e 

do
es

, s
ch

oo
ls

 m
us

t p
la

n 
fo

r t
he

 fu
tu

re
. C

en
te

rv
ill

e 
Sc

ho
ol

  i
s c

om
m

itt
ed

 to
 p

ro
vi

di
ng

 st
ud

en
ts

  w
ith

 th
e 

ed
uc

at
io

na
l s

ki
lls

 

m
et

ho
ds

 a
nd

 te
ch

no
lo

gy
 n

ee
ds

 th
ro

ug
h 

st
ra

te
gi

c 
pl

an
ni

ng
. T

he
 g

oa
l i

s 
to

 in
vo

lv
e 

st
af

f, 
st

ud
en

ts
, p

ar
en

ts
 a

nd
 c

om
m

un
ity

 m
em

be
rs

 in
 th

e 
de

ve
lo

pm
en

t o
f l

on
g-

ra
ng

e 
go

al
s.

In
te

rp
re

ta
ti

on
 o

f S
tu

de
nt

 H
an

db
oo

k/
Ca

le
nd

ar
Th

e 
st

af
f i

s e
xp

ec
te

d 
to

 k
no

w
, f

ol
lo

w
, a

nd
 e

nf
or

ce
 th

e 
co

nt
en

ts
 o

f t
he

 
St

ud
en

t H
an

db
oo

k/
Ca

le
nd

ar
.

7
20

24
-2

02
5

St
af

f H
an

db
oo

k



20
24

-2
02
5

St
af

f H
an

db
oo

k

U
se

 o
f S

ta
ff 

H
an

db
oo

k
Th

e 
St

af
f H

an
db

oo
k 

is
 in

te
nd

ed
 to

 in
fo

rm
 st

af
f o

f i
m

po
rt

an
t i

nf
or

m
a-

tio
n 

to
 th

e 
su

cc
es

sf
ul

 o
pe

ra
tio

n 
of

 th
e 

sc
ho

ol
, i

ts
 st

af
f, 

st
ud

en
ts

, a
nd

 
th

e 
co

m
m

un
ity

. E
ve

ry
 a

tt
em

pt
 to

 m
ee

t t
he

 st
ud

en
ts

 a
nd

 p
ub

lic
’s 

ne
ed

s 
w

ill
 b

e 
m

ad
e,

 u
nd

er
 th

e 
re

gu
la

tio
ns

 o
f t

he
 la

w
.

Ce
rt

ii
ca

te
d 

St
af

f 
or

k 
D

a
 

 
PM

. M
ee

tin
gs

 a
re

 sc
he

du
le

d 
on

 W
ed

ne
sd

ay
s d

ur
in

g 
th

e 
af

te
rn

oo
n:

 
W

ed
ne

sd
ay

 - 
2n

d 
W

ed
ne

sd
ay

 - 
St

ud
en

t I
nt

er
ve

nt
io

n 
ea

m
 

 D
at

a 
An

al
ys

is
 

3r
d 

W
ed

ne
sd

ay
 - 

Pr
of

es
si

on
al

 D
ev

el
op

m
en

t
4t

h 
W

ed
ne

sd
ay

 - 
T

St
af

f m
ee

tin
gs

 w
ill

 n
ot

 e
xt

en
d 

pa
st

 th
e 

no
rm

al
 w

or
kd

ay
, e

xc
ep

t o
n 

ex
ce

pt
io

na
l s

itu
at

io
ns

 m
ut

ua
lly

 a
gr

ee
d 

up
on

 b
y 

st
af

f. 
Co

m
m

itt
ee

s t
o 

w
or

k 
on

 sc
ho

ol
 is

su
es

 w
ill

 b
e 

fo
rm

ed
 a

s t
he

 n
ee

d 
ar

is
es

 o
n 

a 
vo

lu
nt

ee
r b

as
is

.  A
tt

en
da

nc
e

d
 

is
 v

ita
l t

o 
th

e 
co

nt
in

ue
d 

su
cc

es
s o

f C
en

te
rv

ill
e 

Sc
ho

ol
.

Jo
b 

D
es

cr
ip

ti
on

s
In

di
vi

du
al

 Jo
b 

D
es

cr
ip

tio
ns

 a
re

 a
va

ila
bl

e 
fr

om
 

 o
r f

ro
m

 y
ou

r 
Un

io
n 

Re
pr

es
en

ta
tiv

e.

R
eq

ue
st

 fo
r 

a 
Su

bs
ti

tu
te

Co
nt

ac
t R

os
e 

at
 (5

41
)9

80
-4

42
1 

by
 6

:0
0 

AM
 (o

r t
he

 n
ig

ht
 b

ef
or

e,
 if

 
po

ss
ib

le
). 

A 
Re

qu
es

t f
or

 L
ea

ve
 F

or
m

 n
ee

ds
 to

 b
e 

co
m

pl
et

ed
 a

nd
 

tu
rn

ed
 in

to
 P

, f
ol

lo
w

in
g 

th
e 

ru
le

s o
f t

he
 b

ar
ga

in
in

g 
ag

re
em

en
t, 

to
 b

e 
ap

pr
ov

ed
 b

y 
th

e 
Pr

in
ci

pa
l.

Cl
os

ur
e 

of
 S

ch
oo

l a
nd

/o
r 

Em
er

ge
nc

ie
s

St
ud

en
t a

nd
 st

af
f s

af
et

y 
is

 th
e 

de
ci

di
ng

 fa
ct

or
 fo

r s
ch

oo
l d

el
ay

s a
nd

/o
r 

cl
os

ur
es

. I
f s

ch
oo

l i
s t

o 
be

 d
el

ay
ed

 a
nd

/o
r c

lo
se

d 
fo

r w
ea

th
er

 o
r o

th
er

 
is

su
es

, t
he

 sc
ho

ol
 w

ill
 b

e 
in

iti
at

ed
. 

8

as
se

ss
m

en
ts

, S
BA

, a
nd

 m
or

e,
 a

re
 a

ls
o 

us
ed

 to
 ra

nk
 st

ud
en

ts
 fo

r 

w
ill

 h
av

e 
an

 In
di

vi
du

al
iz

ed
 L

ea
rn

in
g 

Pl
an

. T
hi

s L
ea

rn
in

g 
Pl

an
 w

ill
 b

e 
re

ev
al

ua
te

d 
at

 e
ac

h 
re

po
rt

in
g 

pe
ri

od
; N

ov
em

be
r, 

Ja
nu

ar
y, 

M
ar

ch
, a

nd
 -

at
io

n 
ou

t o
f t

he
 p

ro
gr

am
 o

r a
t t

he
 e

nd
 o

f t
he

 sc
ho

ol
 y

ea
r.

D
ai

l
 S

ch
ed

ul
e

Th
e 

da
ily

 sc
he

du
le

 w
ill

 b
e 

se
t b

y 
th

e 
Pr

in
ci

pa
l b

ef
or

e 
th

e 
be

gi
nn

in
g 

of
 

th
e 

sc
ho

ol
 y

ea
r. 

Ev
er

y 
at

te
m

pt
 w

ill
 b

e 
m

ad
e 

to
 o

pt
im

iz
e 

le
ar

ni
ng

 ti
m

es
 

an
d 

re
st

ri
ct

 in
te

rr
up

tio
ns

 to
 le

ar
ni

ng
 ti

m
e 

bl
oc

ks
.

Fi
el

d 
Tr

ip
s

It
 is

 th
e 

be
lie

f o
f C

en
te

rv
ill

e 
Sc

ho
ol

 to
 p

ro
vi

de
 st

ud
en

ts
 w

ith
 o

pp
or

tu
-

ni
tie

s b
ey

on
d 

th
e 

cl
as

sr
oo

m
. F

ie
ld

 tr
ip

s w
ill

 b
e 

sc
he

du
le

d 
un

de
r t

he
 

di
re

ct
io

n 
an

d 
pl

an
ni

ng
 o

f t
he

 c
la

ss
ro

om
 te

ac
he

r, 
in

 c
ol

la
bo

ra
tio

n 
w

ith
 

th
e 

Pr
in

ci
pa

l.

St
ud

en
t B

eh
av

io
r

Ce
nt

er
vi

lle
 S

ch
oo

l m
an

ag
es

 st
ud

en
ts

 th
ro

ug
h 

th
e 

co
re

 b
el

ie
fs

 o
f t

he
 

Lo
ve

 A
nd

 L
og

ic
 p

hi
lo

so
ph

y. 
Al

l s
tu

de
nt

s a
re

 ta
sk

ed
 to

 n
ot

 c
au

se
 a

 
pr

ob
le

m
 fo

r t
he

m
 o

r a
ny

on
e 

el
se

. I
f a

 p
ro

bl
em

 a
ri

se
s, 

th
e 

st
ud

en
t i

s 
to

 w
or

k 
to

 so
lv

e 
th

e 
pr

ob
le

m
. I

f t
he

 st
ud

en
t c

an
no

t, 
or

 w
ill

 n
ot

 so
lv

e 
th

e 
pr

ob
le

m
, t

he
 a

du
lt 

in
 c

ha
rg

e 
w

ill
 st

ep
 in

 a
nd

 a
ss

is
t t

he
 st

ud
en

t i
n 

so
lv

in
g 

th
e 

pr
ob

le
m

. E
ve

ry
 a

tt
em

pt
 to

 k
ee

p 
th

e 
di

gn
ity

 o
f t

he
 st

ud
en

t 
an

d 
th

e 
ad

ul
t, 

in
 th

e 
pa

rt
ic

ul
ar

 si
tu

at
io

n,
 w

ill
 b

e 
m

ad
e.

 S
tu

de
nt

s a
re

 
al

w
ay

s e
xp

ec
te

d 
to

 fo
llo

w
 th

e 
ex

pe
ct

at
io

ns
 e

st
ab

lis
he

d 
by

 th
e 

ad
ul

t i
n 

ch
ar

ge
 o

f t
he

 si
tu

at
io

n/
lo

ca
tio

n.

Pa
re

nt
 T

ea
ch

er
 C

on
fe

re
nc

es
St

af
f, 

pa
re

nt
s, 

an
d 

st
ud

en
ts

 a
re

 a
ll 

a 
pa

rt
 o

f t
he

 e
du

ca
tio

na
l t

ea
m

. 
Th

e 
ke

y 
to

 a
 w

in
ni

ng
 p

ro
gr

am
 is

 c
om

m
un

ic
at

io
n 

be
tw

ee
n 

sc
ho

ol
 a

nd
 

ho
m

e.
 P

ar
en

ts
 w

ill
 h

av
e 

th
e 

op
po

rt
un

ity
 to

 a
tt

en
d 

sc
he

du
le

d 
co

n-
fe

re
nc

es
 tw

ic
e 

a 
ye

ar
. C

on
fe

re
nc

es
 a

re
 h

el
d 

in
 N

ov
em

be
r a

nd
 M

ar
ch

. 
Te

ac
he

rs
 m

ay
 n

ee
d 

to
 se

t u
p 

ot
he

r, 
m

id
-t

er
m

 a
pp

oi
nt

m
en

ts
 if

 p
ar

en
ts

 
ha

ve
 q

ue
st

io
ns

 re
ga

rd
in

g 
th

ei
r c

hi
ld

’s 
ed

uc
at

io
na

l p
ro

gr
es

s. 
Ac

ad
em

ic
 

pr
og

re
ss

 a
nd

 d
at

a 
w

ill
 b

e 
pr

es
en

te
d 

to
 fa

m
ili

es
 a

t c
on

fe
re

nc
es

 a
nd

 a
t 

ye
ar

’s 
en

d.

19
St

af
f H

an
db

oo
k

20
24

-2
02
5



20
24

-2
02
5

St
af

f H
an

db
oo

k

Bo
ok

 
Ch

ec
ko

ut
Te

xt
bo

ok
s 

ar
e 

to
 b

e 
is

su
ed

 a
nd

 d
oc

um
en

te
d 

by
 th

e 
te

ac
he

r. 
St

ud
en

ts
 a

re
 re

sp
on

si
bl

e 
fo

r b
oo

ks
 is

su
ed

 to
 th

em
 a

nd
 m

us
t 

be
 re

tu
rn

ed
 in

 a
cc

ep
ta

bl
e,

 u
se

ab
le

 c
on

di
tio

n 
up

on
 w

ith
dr

aw
 o

r e
nd

 
of

 y
ea

r. 
Al

l h
ar

d-
ba

ck
ed

 te
xt

bo
ok

s m
us

t b
e 

co
ve

re
d.

To
s 

at
 S

ch
oo

l
St

ud
en

ts
 a

re
 d

is
co

ur
ag

ed
 fr

om
 b

ri
ng

in
g 

pe
rs

on
al

 to
ys

 to
 sc

ho
ol

. 
Ex

ce
pt

io
ns

 w
ou

ld
 b

e 
fo

r S
ho

w
 A

nd
 T

el
l. 

To
ys

 c
au

se
 p

ro
bl

em
s b

et
w

ee
n 

st
ud

en
ts

 a
nd

 a
re

 o
fte

n 
br

ok
en

 w
ith

 re
su

lti
ng

 h
ur

t f
ee

lin
gs

.

Ti
tl

e 
I/

LA
P

St
ud

en
ts

 a
re

 a
ss

es
se

d 
in

 a
 g

en
er

al
 sc

re
en

in
g 

pr
oc

es
s t

o 
id

en
tif

y 
th

os
e 

w
or

ki
ng

 b
el

ow
 g

ra
de

 le
ve

l, 
w

el
l a

bo
ve

 g
ra

de
 le

ve
l o

r i
n 

ne
ed

 o
f s

pe
ci

al
 

in
st

ru
ct

io
n 

fo
r a

ny
 re

as
on

. O
th

er
 d

at
a 

so
ur

ce
s, 

cl
as

sr
oo

m
 b

as
ed

18

Sc
ho

ol
 d

el
ay

s a
nd

/o
r c

lo
su

re
s w

ill
 b

e 
po

st
ed

 o
n 

Fl
as

h 
Al

er
t, 

on
 th

e 
PT

C 
Fa

ce
bo

ok
 p

ag
e 

an
d 

on
 th

e 
sc

ho
ol

 w
eb

si
te

 a
nd

 P
ow

er
Sc

ho
ol

. 
Ev

er
y 

at
te

m
pt

 to
 m

ak
e 

th
e 

ca
ll 

pr
io

r t
o 

6:
00

 A
M

 w
il 

be
 m

ad
e 

up
. 

Pr
io

r a
pp

ro
va

l w
ith

 th
e 

pr
in

ci
pa

l t
o 

m
ak

e 
up

 h
ou

rs
 m

us
t b

e 
co

or
di

na
te

d 
pr

io
r w

ith
 th

e 
pr

in
ci

pa
l w

ith
 d

oc
um

en
ta

tio
n 

of
 h

ou
rs

 
an

d 
jo

b 
pe

rf
or

m
ed

.  
St

af
f D

re
ss

 S
ta

nd
ar

ds
It

 is
 e

xp
ec

te
d 

th
at

 st
af

f d
re

ss
 in

 a
 p

ro
fe

ss
io

na
l m

an
ne

r b
as

ed
 o

n 
th

ei
r 

jo
b 

ro
le

s. 
St

af
f i

s t
he

 fa
ce

 o
f t

he
 D

is
tr

ic
t t

o 
th

e 
co

m
m

un
ity

 a
nd

 
th

er
ef

or
e 

a 
pr

of
es

si
on

al
 a

pp
ea

ra
nc

e 
is

 e
xp

ec
te

d.

Em
er

ge
nc

 P
ro

ce
du

re
s

Ce
nt

er
vi

lle
 S

ch
oo

l w
ill

 p
ra

ct
ic

e 
m

on
th

ly
 d

ri
lls

 in
 th

e 
fo

llo
w

in
g 

ar
ea

s:
 F

ir
e,

 E
ar

th
qu

ak
e,

 E
va

cu
at

io
n,

 L
oc

k 
an

d 
Te

ac
h,

 a
nd

 
Em

er
ge

nc
y 

Lo
ck

-d
ow

n,
 a

nd
 S

he
lte

r-
in

-p
la

ce
.  S

ta
ff 

w
ill

 b
e 

tr
ai

ne
d 

in
 d

ri
ll 

pr
oc

ed
ur

es
 e

ac
h 

ye
ar

. T
he

se
 d

ri
lls

 w
ill

 b
e 

m
on

th
ly

, o
n 

a 
ro

ta
tio

na
l b

as
is

.
Fl

ag
 E

xe
rc

is
es

Fl
ag

 e
xe

rc
is

es
 w

ill
 b

e 
co

nd
uc

te
d 

at
 th

e 
be

gi
nn

in
g 

of
 th

e 
sc

ho
ol

 d
ay

 
an

d 
at

 th
e 

op
en

in
g 

of
 a

ll 
sc

ho
ol

 a
ss

em
bl

ie
s. 

St
ud

en
ts

 n
ot

 re
ci

tin
g 

th
e 

pl
ed

ge
 o

f a
lle

gi
an

ce
 w

ill
 m

ai
nt

ai
n 

a 
re

sp
ec

tfu
l s

ile
nc

e 
or

 th
e 

na
tio

na
l a

nt
he

m
 w

ill
 b

e 
re

nd
er

ed
 im

m
ed

ia
te

ly
 p

re
ce

di
ng

 

R
eq

ui
re

d 
O

bs
er

va
nc

es
et

er
an

s 
D

a
 C

on
st

it
ut

io
n 

D
a

 T
em

pe
r-

an
ce

 a
nd

 G
oo

d 
Ci

ti
en

sh
ip

 D
a

 D
is

ab
ili

t
 H

is
to

r
 M

on
th

 
  

r
 

Th
e 

Pr
in

ci
pa

l w
ill

 b
e 

re
sp

on
si

bl
e 

fo
r t

he
 p

re
pa

ra
tio

n 
an

d 
pr

es
en

ta
tio

n 
of

 
ed

uc
at

io
na

l a
ct

iv
iti

es
 o

f a
pp

ro
xi

m
at

el
y 

si
xt

y 
m

in
ut

es
 in

 d
ur

at
io

n 
in

 
ob

se
rv

an
ce

 o
f V

et
er

an
’s 

D
ay

. T
he

 p
ro

gr
am

 w
ill

 b
e 

co
nd

uc
te

d 
du

ri
ng

 
th

e 
sc

ho
ol

 w
ee

k 
pr

ec
ed

in
g 

th
e 

el
ev

en
th

 d
ay

 o
f N

ov
em

be
r o

f e
ac

h 
ye

ar
.  T

em
pe

ra
nc

e 
an

d 
Go

od
 C

iti
ze

ns
hi

p 
D

ay
 w

ill
 b

e 
ob

se
rv

ed
 o

n 
Ja

nu
ar

y 
16

 o
r, 

if 
on

 a
 n

on
-s

ch
oo

l d
ay

, t
he

 F
ri

da
y 

pr
ec

ed
in

g 
Ja

nu
ar

y 
16

. 
D

is
ab

ili
ty

 H
is

to
ry

 M
on

th
 w

ill
 b

e 
ob

se
rv

ed
 d

ur
in

g 
th

e 
m

on
th

 o
f 

9
20

24
-2

02
5

St
af

f H
an

db
oo

k

SE
C

TI
O

N
 3

 - 
ST

U
D

EN
TS

A
tt

en
da

nc
e/

Lu
nc

h 
C

ou
nt

 P
ro

ce
du

re
s

Te
ac

he
rs

 w
ill

 b
e e

xp
ec

te
d 

to
 co

m
pl

et
e t

he
ir 

at
te

nd
an

ce
 an

d 
lu

nc
h 

co
un

ts 
el

ec
tr

on
ic

al
ly

 b
y 

8:
15

 A
M

 an
d 

im
m

ed
ia

te
ly

 fo
llo

w
in

g 
lu

nc
h 

re
ce

ss
. 

Ev
er

y 
at

te
m

pt
 to

 h
av

e a
cc

ur
at

e, 
da

ily
 at

te
nd

an
ce

 an
d 

lu
nc

h 
co

un
t 

sh
ou

ld
 b

e m
ad

e. 
It 

is 
ex

pe
ct

ed
 th

at
 al

l c
la

ss
ro

om
 te

ac
he

r a
ss

ist
 st

ud
en

t 
se

rv
ic

es
 in

 en
su

rin
g 

al
l s

tu
de

nt
s a

re
 v

er
ifi

ed
 an

d 
in

 at
te

nd
an

ce
 o

r 
co

un
te

d 
ab

se
nt

. A
ll 

ab
se

nc
es

 n
ee

d 
to

 h
av

e a
 w

rit
te

n 
no

te
 to

 b
e e

xc
us

ed
. 

St
ud

en
t F

ile
s 

 
si

gn
ed

 c
he

ck
ou

t p
ro

ce
du

re
. T

ea
ch

er
s m

us
t c

om
pl

et
e 

a 
Pe

rm
an

en
t 

Re
po

rt
 C

ar
d 

at
 th

e 
en

d 
of

 e
ac

h 
sc

ho
ol

 y
ea

r o
r w

he
n 

st
ud

en
t 

w
ith

dr
aw

s 
  

de
nt

 w
ith

dr
aw

s f
ro

m
 sc

ho
ol

.

St
ud

en
t 

a
 P

ro
ce

du
re

s 
an

d 
si

gn
ed

 b
y 

a 
pa

re
nt

 p
ri

or
 to

 st
ud

en
t t

ra
ns

fe
r/

w
ith

dr
aw

a
. T

ea
ch

er
, 

lib
ra

ri
an

, a
nd

 c
oa

ch
 (i

f a
pp

lic
ab

le
) m

us
t i

ni
tia

l a
ll 

ite
m

s, 
co

m
pl

et
e,

 a
nd

 
 

en
su

re
 m

os
t c

ur
re

nt
 re

po
rt

 c
ar

d,
 le

ar
ni

ng
 p

la
ns

, a
nd

 a
ny

 o
th

er
 

in
fo

r



20
24

-2
02
5

St
af

f H
an

db
oo

k

du
ca

tio
na

l a
ct

iv
iti

es
 su

ch
 a

s 
sc

ho
ol

 a
ss

em
bl

ie
s o

r g
ue

st
 sp

ea
ke

r p
re

se
nt

at
io

ns
 th

at
 p

ro
vi

de
 

in
st

ru
ct

io
n,

 a
w

ar
en

es
s a

nd
 u

nd
er

st
an

di
ng

 o
f d

is
ab

ili
ty

 h
is

to
ry

 a
nd

 
pe

op
le

 w
ith

 d
is

ab
ili

tie
s.

D
ru

g-
Fr

ee
 S

ch
oo

ls
 C

om
m

un
it

 a
nd

 
or

kp
la

ce
Th

e 
bo

ar
d 

ha
s a

n 
ob

lig
at

io
n 

to
 st

af
f, 

st
ud

en
ts

 a
nd

 c
iti

ze
ns

 to
 ta

ke
 

re
as

on
ab

le
 st

ep
s t

o 
pr

ov
id

e 
a 

sa
fe

 w
or

kp
la

ce
.

si
te

 fo
r t

he
 p

er
fo

rm
an

ce
 o

f w
or

k 
do

ne
, w

hi
ch

 in
cl

ud
es

 w
or

k 
do

ne
 in

 
co

nn
ec

tio
n 

w
ith

 a
 fe

de
ra

l g
ra

nt
. T

he
 “w

or
kp

la
ce

” i
nc

lu
de

s a
ny

 d
is

tr
ic

t 
bu

ild
in

g 
or

 a
ny

 d
is

tr
ic

t p
ro

pe
rt

y;
 a

ny
 d

is
tr

ic
t-

ow
ne

d 
ve

hi
cl

e 
or

 a
ny

 
ot

he
r d

is
tr

ic
t-

ap
pr

ov
ed

 v
eh

ic
le

 u
se

d 
to

 tr
an

sp
or

t s
tu

de
nt

s t
o 

an
d 

fr
om

 sc
ho

ol
 o

r s
ch

oo
l a

ct
iv

iti
es

; a
nd

 o
ff 

di
st

ri
ct

 p
ro

pe
rt

y 
du

ri
ng

 a
ny

 
sc

ho
ol

-s
po

ns
or

ed
 o

r s
ch

oo
l-a

pp
ro

ve
d 

ac
tiv

ity
, e

ve
nt

 o
r f

un
ct

io
n,

 su
ch

 -
tio

n 
of

 th
e 

di
st

ri
ct

 w
hi

ch
 c

ou
ld

 a
ls

o 
in

cl
ud

e 
w

or
k 

on
 a

 fe
de

ra
l g

ra
nt

.

N
on

di
sc

ri
m

in
at

io
n 

Po
lic

 A
nd

 P
ro

ce
du

re
s 

- P
ol

ic
 

01
0 

an
d 

01
0P

Th
e 

di
st

ri
ct

 w
ill

 p
ro

vi
de

 e
qu

al
 e

m
pl

oy
m

en
t o

pp
or

tu
ni

ty
 a

nd
 tr

ea
t-

m
en

t f
or

 a
ll 

ap
pl

ic
an

ts
 a

nd
 st

af
f i

n 
re

cr
ui

tm
en

t, 
hi

ri
ng

, r
et

en
tio

n,
 

as
si

gn
m

en
t, 

tr
an

sf
er

, p
ro

m
ot

io
n 

an
d 

tr
ai

ni
ng

. S
uc

h 
eq

ua
l e

m
pl

oy
m

en
t 

op
po

rt
un

ity
 w

ill
 b

e 
pr

ov
id

ed
 w

ith
ou

t d
is

cr
im

in
at

io
n 

w
ith

 re
sp

ec
t t

o 
ra

ce
, c

re
ed

, r
el

ig
io

n,
 c

ol
or

, n
at

io
na

l o
ri

gi
n,

 a
ge

, h
on

or
ab

ly
-d

is
ch

ar
ge

d 
ve

te
ra

n 
or

 m
ili

ta
ry

 st
at

us
, s

ex
, s

ex
ua

l o
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, m
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l s
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r p
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l d
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 d
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s c
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 c
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 m
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 d
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 d
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 b
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 p
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 p
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m
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 b
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e 
cl

ai
m

 fo
rm

 fo
r r

ei
m

bu
rs

em
en

t. 
Re

im
bu

rs
em

en
t f

or
m

s 
m

us
t b
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 b
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 m
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 b
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 b
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t b
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t f
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f l
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 c
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 m
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 b
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t b
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 b
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 c
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 m
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 b
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 c
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, p
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 b
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t b
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s c
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 c
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 d
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e 

av
ai

la
bi

lit
y 

of
 su

ch
 p
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t p

re
fe

re
nc

es
 b
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r r
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r p
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l p
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 d
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s d
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 b
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 c
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 d
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 m
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ra
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t b
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 p
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 p
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e 

fo
llo

w
in

g 
co

nd
iti

on
s w

ill
 p

re
va

il:

di
sa

bi
lit

y, 
be

 su
bj

ec
te

d 
to

 d
is

cr
im

in
at

io
n 

an
d 

th
e 

di
st

ri
ct

 w
ill

 n
ot

 
lim

it,
 se

gr
eg

at
e 

or
 c
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w
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